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1. IACIIOPT PABOYEH TPOT'PAMMBbI YYEBHOM JUCITATLIAHBI
EH. 01 <AHOOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOI'MU B
MMPOPECCHUOHAJIBHON JEATEJIbHOCTH»

1.1. ObaacTs npuMeHeHus1 pado4eil MPOrpaMMbl

[Iporpamma yuebHOU quctuminHbl « HGOpMamOHHO-KOMMYHUKAIIMOHHBIE TEXHOIOTHH
B HpO(i)eCCI/IOHaJII:HOI\/'I ACATCIIBHOCTU» ABJIACTCA YaCThIO MIPOrpaMMBbl IMOATOTOBKU CIICHUAIMCTOB
cpeanero 38eHa B cooTBeTcTBUM ¢ DI'OC CIIO no cnenuansuoctu 43.02.10 Typusm.

1.2. MecTo y4yeOHo# aucuuninabl B cTpykType HIICC3:

yueOHass  auciuruimHa — «MHQOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTMH B
npoQeCCHOHATBHON AEATENbHOCTH» BXOAUT B pas3len MnpodeccuoHanbHas MOJArOTOBKA
MaTeMaTHYECKUi 1 00U eCTeCTBEHHOHAYYHbIN YUeOHbII LIUKII.

1.3. llesau u 3axa4m y4eOHOH JUCHHUILVINHBI — TPeOOBAHHUSA K pPe3yJbTaTaM OCBOCHHS
Y4eOHOH TUCHUNINHBI:

B pe3ynbrare 0CBOGHUS TUCIUILTUHBI 00YJaIOLIHICs JOKEH

yMeThb:

e paboTaTh B ONEPALIMOHHON CUCTEME;

e paboTaTh C TEKCTOBBIM PEIAKTOPOM;

e paboTaTh ¢ NEKTPOHHBIMH TAOIUIIAMU;

® HCIIOJIb30BaTh CeTeBble  NPOrpaMMHblE M  TEXHUYECKHE  CpelIcTBa B
npoecCHOHALHOM IS TEIILHOCTH;

e BBHINOJHATH PabOTy C MPOTrPaMMHBIMHU CPEJCTBAMH TMOBBIIMICHUS HWH(OPMalMOHHON
0e30IMacHOCTH;

e pabortath ¢ MpodhecCHOHATHFHO OPUEHTUPOBAHHBIM MTPOTPAMMHBIM 00€CTICUCHUEM;

e TIOJIB30BATHCS CPEICTBAMH CBSA3HM U TEXHHUUECKUMH CPEICTBAMH, IPUMEHIEMBIMU JJIS
CO37aHus1, 00paOOTKH U XpaHEHUS IOKYMEHTOB;

e OCYILIECTBIATH JIOKYMEHTAIIMOHHOE o0ecredeHrne NpodecCuOHaIbHOM AEATEIbHOCTH C
UCIOJIb30BaHNEM MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH.

3HATh!

o 0011Ie TPUHITUIIBI pa0OTHl C 000JIOYKAMH PA3HBIX OTEPAIIMOHHBIX CHCTEM;

. npaBUjia ¥ METOABI MOJITOTOBKH, COXPAaHECHUS W PEAaKTUPOBAHUS TEKCTOBBIX
JIOKYMEHTOB B Pa3HBIX TEKCTOBBIX PEIAKTOPAX;

. o0IIye MPUHIUIBI MCIOJIB30BAHUS CTAHAAPTHBIX (DYHKIMHA TPH BBIYUCICHHSIX,
CIOCOOBI MPEJICTABIICHUS PE3YIHTATOB B OOBIYHOM U TPaPUIECKOM BHUJIE;

J METO/IbI TTIOMCKA HEOOXOIMMOM MH(OpPMAILINHY, TPaBUIa MOJE30BAHUS OCHOBHBIMH
ciyx0aMu T1I00aTbHBIX CHCTEM;

o 0o0ImuMi MOAX0J K OpraHW3aIMu pa3MelieHus, o0padOTKH, TTONCKA, XPAaHECHUS U
nepeaayr nHGHOPMAIIH, 3aIIUTHI KHPOPMALIUU OT HECAHKITMOHUPOBAHHOTO JIOCTYIIA;

. o0mue MNpUHUMNB paboThl € pa3IUYHBIMH CHCTEMaMH OpOHHUPOBAaHHUS U
pe3epBUPOBAHUS;

. NpaBUJIa UCTIOIH30BAHUS OPTTEXHUKU M OCHOBHBIX CPEJICTB CBS3H,

. CTaHJAPTHOE MPOTrPaMMHOE 00ECTICYCHHE AETOPON3BO/ICTBA.

Crienpanuct 1o Typusmy A0JKEH 00J1a1aTh OOIMMHI KOMIIETEHLIUSAMU:
OK 1. Ilonumarp CyHIHOCTh M COLUHMAIBHYIO 3HAYMMOCTh CBOEW Oymymied mpodeccu,
MPOSIBIIATH K HEM YCTOWYUBBIN MHTEPEC.
OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JI€STEIBHOCTh, BHIOMPATh THIIOBBIE METOIBI U
CIOCOOBI BRIMOTHEHUS MPOPECCUOHATBHBIX 33]1a4, OIEHUBATh X A()PEKTUBHOCTh U KA4eCTBO.
OK 3. IlpuHuMath pemeHusl B CTaHAAPTHBIX U HECTAaHIAPTHBIX CUTYalMsIX U HECTH 3a
HUX OTBETCTBEHHOCTb.



OK 4. OcymecTBnsTh TOWCK W HCIOJB30BaHHE WHMOpPMAIMUA, HEOOXOIUMOU IS
3(PEKTUBHOTO BBHIMIOJHEHUS MPOGECCHOHATBHBIX 3a/1ad, TPO(PECCHOHATLHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 5. MHcnmons3oBarh  HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHH B
npodecCuOHATBLHOMN 1eATEIEHOCTH.

OK 6. PabGorats B KoOJJIeKTHBE M KOMaHJe, 3(P(EKTUBHO OOMIATHCS C KOJIJIETaMH,
PYKOBOJICTBOM, TIOTPEOUTEISIMH.

OK 7. bparp Ha cebsi OTBETCTBEHHOCTh 3a paOOTy UJICHOB KOMaH[bI (ITOTYMHEHHBIX),
pe3yabTaT BHIOJIHEHUS 3alaHUH.

OK 8. CamocToATenbHO OMpenesaTh 3aaadd MPOPECCHOHATBHOTO M JIMYHOCTHOTO
pa3BUTHs, 3aHUMAThCS  CaMOOOpa30BaHMEM, OCO3HAHHO  IUIAHMPOBATH  IOBBIIICHUE
KBTI (UKAIIHH.

OK 9. OpueHTHPOBATHCS B YCIOBUAX YAaCTOH CMEHBI TEXHOJOTHH B MpOodeCcCHOHATHLHON
e TeIbHOCTH.

[Iponiecc u3ydeHHs AUCHUIUIMHBI HAIPaBICH Ha OCBOCHHE CIICAYIOLINX
poeCCHOHATBHBIX KOMIIETEHIIUN, BKITFOYAIONTUX B CEOS:

I[IK 1.1 BpIABOSTP M aHAIM3MPOBATH 3aMPOCHl TOTPEOUTENS] M BO3MOXKHOCTH HX
peanuzarum.

1K 1.2 UnpopmupoBath NoTpeOUTENS O TYPUCTCKUX MPOAYKTaX.

[IK 1.3 B3saumopeiicTBOBaTh C TypOIEpaTOPOM IO peATH3alUd U MPOJBHKEHUIO
TYPUCTCKOTO MPOIYKTA.

I1K 1.4 PaccunThIBaTh CTOUMOCTD TypIIaKeTa B COOTBETCTBUU C 3aIBKOM MOTPEOUTENS.

I1K 1.5 OdopmisaTs Typmaket (TypIyTeBKH, Bayuepbl, CTPAXOBbIE OJIHCHI).

I1IK 1.6 BemmonHaTh paboTy 10 OKa3aHUIO BU30BOW MOAICPKKH IMTOTPEOUTEITIO.

I1K 2.1 KoHTpoaupoBaTh TOTOBHOCTh I'PYIIIbI, 000PYAOBAaHUS U TPAHCIIOPTHBIX CPEICTB
K BBIXOJly Ha MapUIpyT.

IIK 3.1 IIpoBoauTh MapKETHHIOBBIE MCCIENOBAHUS PHIHKA TYPUCTCKUX YCIYT C LIEJBIO
dbopMHupOBaHKS BOCTPEOOBAHHOTO TYPUCTCKOTO MPOYKTA.

1K 3.2 ®opmupoBaTh TYPUCTCKUI IPOIYKT.

[1K 3.3 PaccuuThiBaTh CTOMMOCTbH TYPUCTCKOTO MPOIYKTA.

I[IK 3.4 BzauMopelcTBOBaTh C TypareHTaMu IO peaju3alud U IPOABHKEHHUIO
TYPUCTCKOTO MPOAYKTA.

IIK 4.1 [InanupoBaTh 1€ATENBHOCT OAPA3ACICHUS.

[1K 4.2 Opranun3oBbIBaTh U KOHTPOJIUPOBATH AESITEIBHOCTD MO JYNHECHHBIX.

I1K 4.3 OhopMIIATh OTYETHO-IIIIAHUPYIOIIYIO JTOKYMEHTAIIHIO.

1.4. PexomeHayeMoe KOJIHYECTBO YaCOB HA OCBOECHUE Padovell mMporpaMmbl yueOHo
AUCHMIIHHBI:

MaKCUMaJIbHOW y4eOHOW Harpy3ku odydaromierocsi — 152 gaca, B TOM 4HcCIIe:

00s13aTeNbHON ayJUTOPHOM yueOHOI Harpy3ku oOyuaromierocst — 104 yaca;

CaMOCTOATEIbHON paboThl 00yUaromerocs - 48 4acos.



2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BUAbI Y4eOHOI padoThl

Bun yaeOHOM paboThI O06bem yacoB
MaxkcumanbHas yueOHas Harpy3ka (BCero) 152
O0s13aTenbHas ayIMTOpHAs ydeOHasi Harpy3Ka, B TOM YHUCIIE: 104
[TpakTuyeckoe o0yueHue 104
CamocrosiTenpbHas paboTa 00yJaromerocs 48
Texymias arrecranust — apyras ¢popMa KOHTPOJIS B 3 ceMecTpe, MPOMEXKYTOYHAsT aTTECTaIHs -
BO 2 cemectpe B popme nuddepeHImpoBaHHOTO 3a4eTa
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3. YCJIOBUS PEAJIN3AIIMA ITPOT'PAMMBI YYEBHOM TUCIUTIIAHBI
3.1. TpeGoBaHUsA K MUHMMAJIBLHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00ecrneYeHH 0

Peanuzarus yueOHOM TUCIMIUTMHBI TPeOyeT HAIMYUS Y4eOHOro KaOMHeTa.

O6opynoBanne  y4eOHOTO  KaOHWHeETa: KOMIUIEKT  CICIHMaTU3UPOBaHHON  Mebenw,
WH(POPMAIIMOHHBIE CTCH[BI, MYJIbTUMEIUHHOE 000pyIOBaHHE, KOMIUIEKT Y4eOHO-METOAMYECKOTO
o0ecrieyeHus.

[Ipu opranuzanuu 3aHATHNA, TEKYyHIEH M TPOMEKYTOUYHOW AaTTECTallMM C MPUMEHECHHEM
AJIEKTPOHHOTO OOyYeHUS W JUCTAHIMOHHBIX OOpa30BaTENbHBIX TEXHOJOTMHA HCHOIB3YIOTCA
pa3M4HbIE DJIEKTPOHHBIE 00pa30BaTENbHBICE pECYpPChl W OHJIAH CEpPBUCH, B TOM YHCIIE:
nHpOpMallMOHHO oOpa3oBaTelbHas cpelna Ha odunmMaabHOM caiite, Skype, Zoom, BigBlueButton,

WhatsApp.

HaumeHoBaHnue yueOHbIX
Ka0uHeToB, 1a0opaTopuii,
MAaCTEpPCKUX U APYrHX
noMeueHu aJis

OcHalEeHHOCTh Y4eOHbIX KAOUHETOB, JJA00pPaTOPHil, MACTEPCKUX
U IPYTUX NOMelleHHH VI peajJn3anuu o0pa3oBaTebHOM
MPOrpaMMbl

peaju3anuu
o0pa3oBaTe/ibLHOI
MPOrpamMMblI
JlaGopaTopus JlaGopaTopus yKOMIUIEKTOBaHA CHEIMATN3UPOBAHHON MeOeNbIo
UH()OPMAIIMOHHO- CTIeUATN3UPOBAHHOI MeOENIbI0, OTBEYAIONICH BCEM YCTAaHOBJICHHBIM
KOMMYHHUKAITHOHHBIX HOpMaM U TpeOOBaHMSIM, TEXHUUECKUMH CPEJICTBAMU O0yUCHHS:

texHosoruit (Ne200)

[1K (Pentium Dual-Core E5700, DDR2-2 I'b, nuck 500 I'b, moruTOp
«Samsung 732») - 13 mrt. HoyrOyk «Aser Extensa» - 1 mr.
[Tpoektop «Beng» - 1 mT. IlpoekumonHslil 3kpan — 2 wrt. [IpunTep
(«Canon MF4010» — 1mT, «Epson» — lmt) — 2 mt. TeneBuzop
«Funai» - 1 mt. Microsoft Windows Vista Business Russian Upgrate
Academic OPEN No Level (6eccpounsie numen3uu Ne 42588538 ot
10.08.2007, Ne43777173 ot 11.04.2008).

Microsoft Office Professional Plus 2007 Russian Academic OPEN
No Level (6eccpounsie nmumen3un Ne 42588538 ot 10.08.2007,
Ne43777173 ot 11.04.2008, Ned6514573 ot 12.02.2010).

Microsoft Visio Standard 2007 Russian Academic OPEN No Level
(6eccpounnie nunen3uu Ne 42588538 ot 10.08.2007).

Kaspersky Endpoint Security nuniensus 2434-181218-101234-987-
1317 ot 18.12.2018 r. (cpok neiictBust — 10 29.12.2019 1.).
[Tporpamma ExaExcursions (6eccpodHblii TUIIEH3MOHHBIN JOTOBOP
0e3B03ME3THOH MepeIayn HeUCKITIOUUTEIBHBIX MIPAB UCIIOTh30BaAHUS
Ne 1702142 ot 01.04.2017 1.).

ACY roctununent «aenbBeicy (beccpounsiii 1oroBop Ne§/10 ot
01.10.2010 1.).

ITO Kopc-Codpt «Munu-Otenp Ilmroc» gorosop Ne 1/2018 ot 29
maprta 2018 1. (cpok aeiicTBus - GeccpodHas JTULEH3NA).

I1O Kopc-Codpt «Munu-CRM» mporoop Ne 1/2018 ot 29 mapta 2018
I. (cpok neiicTBus - OeccpoyHast JTUICH3US).

ITO Kopc-Codt ITO Kopc-Codt «Munu-Caiit» gorosop Ne 1/2018
ot 29 mapta 2018 r. (Cpok AeHcTBUS - 6becCpouHast JIUIEH3US).

Ilomemienue Uit XpaHeHUs
u MPOPUITAKTUYECKOTO

HOMGH_IGHI/IG YKOMIUICKTOBAHO CTCJUJIA)KaMU I HpO(bI/I.HaKTI/I‘-IeCKOFO
o0cy>)kuBaHUsI Y4€OHOTO 000PYT0BaHMS
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oOcIy>)kxuBaHUsI ~ y4eOHOTO

obopynoBaHus u

nabopaTopuii, OCHAIIICHHBIX

1a00paTOPHBIM

o0opyIoBaHUEM

ITomemenue st | YuTanpHBIN 3a)1 YKOMIUIEKTOBAH CIIEIMATU3UPOBAHHOIN MeOenbIo,

CaMOCTOATEIILHONH  PabOTHI
U IPAKTUYECKUX 3aHIATUM:
OuOJIMOTEKa,  YHTAILHBINA
321 C BBIXOJOM B CETh
HNuTtepner.

(uutanbHbIl 3271, No210)

OTBEUaIOLIEil BCEM YCTaHOBJIEHHBIM HOPMaM U TPeOOBAHUSIM.
Kabuner Ne 210 ykoMmIUIEKTOBaH CHEIHATU3UPOBAHHON MEOENbIO,
OTBEYaIOLIEei BCEM YCTaHOBJIEHHBIM HOPMaM U TPeOOBaHUSIM
ITomemenus texandecku ocHamieHsl: [1K (Pentium Dual-Core
E5700, DDR2-2 I'b, muck 500 I'b, monutop «Samsung 943») - 12
wt. [Ipoextrop «BengMP635» - 1 mir. [IpoekunonHubIi 3kpaH - 1 mr.
HoytOyk «Acer» - 1 mT. Microsoft Windows Vista Business Russian
Upgrate Academic OPEN No Level (6eccpounsie nuiieH3un Ne
42588538 ot 10.08.2007, Ne43777173 ot 11.04.2008).

Microsoft Office Professional Plus 2007 Russian Academic OPEN
No Level (6eccpounsie nmumen3un Ne 42588538 ot 10.08.2007,
Ne43777173 ot 11.04.2008, Ned6514573 ot 12.02.2010).

Microsoft Visio Standard 2007 Russian Academic OPEN No Level
(6eccpounnie nunen3uu Ne 42588538 ot 10.08.2007).

Kaspersky Endpoint Security nuniensus 2434-181218-101234-987-
1317 ot 18.12.2018 r. (cpok neiictBust — 10 29.12.2019 1.).
[Iporpamma ExaExcursions (6eccpodHbIi JTUIIEH3MOHHBIN JOTOBOP
0e3B0O3ME3THOM MepeIauu HeUCKITIOUUTENBHBIX MIPAB UCIIOIH30BaAHUS
Ne 1702142 o1 01.04.2017 r.).

ACY rocrunutieit «nenbBeiicy (beccpounsiii qorosop Ne§/10 ot
01.10.2010r.).

IO Kopc-Codr «Munu-Otens Ilmrocy moroBop Ne 1/2018 ot 29
MmapTta 2018 1. (cpok AecTBuUs - OecCpOoUHast TULICH3NSA).

1O Kopc-Copr «Munn-CRM» norosop Ne 1/2018 ot 29 mapta 2018
T. (CPOK ACHCTBUSA - OecCpOUHast JIUIICH3US ).

1O Kope-Codr 1O Kopc-Copt «Munu-Caiit» gorosop Ne 1/2018
ot 29 mapta 2018 r. (cpok nercTBHs - OeccpoyHast TUICH3HS).

3.2 UudopmanmoHHoe odecniedeHre 00y4eHusl.

OCHOBHBIC HCTOYHUKH:

1. Kocunenko, H. C. UnpopmaninoHHbIe TEXHOJIOTHH B MTPO(ECCHOHATEHON AESTEIbHOCTH :
yaeonoe nocodue jist CITIO / H. C. Kocunenko, U. I'. ®puzen. — 2-e uzn. — Caparos :
[Mpodobpazosanue, Aii [Tu Dp Menua, 2018. — 308 c. — ISBN 978-5-4486-0378-5, 978-5-4488-
0193-8. — Texcr : anexTponnsiii // Lludposoit o6pazoBarensubiii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/76992.html (mara obpamenus: 29.08.2022). — Pexxum gocryma:

U1 aBTOPU3HP. [10JIb30BATEIEH.
2. Knouxo, 1. A. MndopMaimoHHbIe TEXHOJIOTUU B TPO(PECCUOHATBHOM EATETbHOCTH :

yaeonoe nmocodue st CITO / U. A. Kimouko. — 2-e uzn. — Capatos : [IpodobpazoBanue, Aii [Tu Dp
Menna, 2019. — 292 ¢. — ISBN 978-5-4486-0407-2, 978-5-4488-0219-5. — TeKcT : 31eKTpOHHBIH //
[udposoit obpazoBarenbubiii pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/80327.html (mara o6pamenus: 29.08.2022). — Pexum nocryna: amis
aBTopu3up. moas3oBareneit. - DOI: https://doi.org/10.23682/80327.
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3. liBetkoBa, A. B. MndopmaTika u nHPOpMALIMOHHBIE TEXHOJIOTUH : ydeOHOe ocoOue JuIst
CIIO / A. B. IligerkoBa. — Caparos : Hayunas kaura, 2019. — 190 c¢. — ISBN 978-5-9758-1891-1.
— Texkcr : anextponHslii // Ludpposoii oOpasoBarensHbiil pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/87074.html (mata obpamenus: 29.08.2022). — Pexxum goctyna: s
aBTOPU3UP. I10JIb30BATEIICH.

4. llernuna, E. M. MndopmMaumoHHbIe TEXHOIOTHH B IPO(eCcCHOHATBEHOH IesITeIbHOCTH : yuyeOHoe
noco6ue s CI1O / E. M. [letnuna, A. B. I'opbaues. — Capatos : [IpodobpazoBanue, 2021. — 111 ¢. —
ISBN 978-5-4488-1113-5. — Tekcr : anekrpounsii // Illudporoii o6pazoBarenbhbiil pecypc IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/104886.html (maTta ob6pamenus: 29.08.2022). — Pexxum goctymna:
ISl aBTOPU3HUP. MOJTb30BATEIICH.

l[OlIOJIHI/ITeJ'IbHBIe HCTOYHHUKMU:

l. KapumoB, A. M. Hadopmatnka u  HUHPOPMALMOHHBIE TEXHOJOTMH B
npodeccuOHATBHON AesTeNbHOCTH : nmpakTukyM / A. M. Kapumos, C. B. Cmupsnos, I'. /1. MapnaHos.
— Kazanp : Kazanckuit ropuanueckuid nHctutyr MBJI Poccun, 2020. — 120 c¢. — Texkcer :
anekTpoHHblt  //  Ludposoii obpasoBarensubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/108619.html (mata oGpamenusi: 29.08.2022). — Pexum moctyma: s
ABTOPHU3UP. MOJIb30BATEIIECH.

2. Mangpa, A. I'. UadopmaTtuka u mH(DOpMAIMOHHBIE TEXHOJOTHU : JIAOOPATOPHBIN
npaktukym / A. I'. Manapa, A. B. Tlonos, A. U. [IpsakonoB. — 2-¢ u3a. — Camapa : Camapckuit
rocyaapcTBeHHbIN Texuudeckui yauBepcutet, ObC ACB, 2020. — 64 ¢. — TekcT : 31eKTpOHHBIN //
Hudposoit o0pa3oBarTebHBIN pecypc IPR SMART : [caiT]. — URL:

https://www.iprbookshop.ru/111369.html (mata obpamenus: 29.08.2022). — Pexxum nmoctyma: mjs
ABTOPHU3UD. MOJIb30BATEIICH.

3. Oumunmora, JI. A, HHpopManmoHHBIE TEXHOJOTMH B  IPodecCHOHATBHON
nesTebHOCTH  : ydeOHoe mocobowe / JI. A. ®@ununmoBa. — MockBa : Poccuiickas TamoxeHHas
akamemus, 2018. — 140 c. — ISBN 978-5-9590-1015-7. — Tekct : anexktponnbiit // [{udposoit
obpazoBarenbHbiii pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/93185.html
(mata obpamenus: 29.08.2022). — Pexum noctymna: A aBTOPU3HP. TOTH30BATEINEH.

4. Hy6una, W. H. HWudopmatnka: uHPOpMALMOHHBIE pPECYpChl M TEXHOJOTHH B
HSKOHOMHKE, YIpaBlIeHWH M OusHece : yuebHoe mnocobume mus CIIO / U. H. [ly6una, C. B.
[HanosanoBa. — Caparos : IlpodobpazoBanue, 2019. — 170 c. — ISBN 978-5-4488-0277-5. —
Texcr : snexkrponnsii // Ludposoit obpazoBarensubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/84677.html (mata obOpamenus: 29.08.2022). — Pexum gocrtyma: s
aBTOPU3UP. I10JIb30BATEIIECH.

5. Mertoanyeckie pEeKOMEHAALWU JUIsl TOATOTOBKM K TPAKTHUECKUM 3aHATUAM U
OpraHu3aIli CaMOCTOATENbHON paboThl oOyyaromuxcs mo crneuuansHoctd 43.02.10 «Typuszm» mo
mucuuruinHe  «MH(OpManMOHHO-KOMMYHHUKAIIMOHHBIE ~ TEXHOJNOTMM B MpO(ecCHOHAIBbHON
nestenbHOCTHY / Coct. [lemuyoB A.B. Anama, 2021. — 22 c.
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3.3 Meroanueckoe odecrieueHne 00pa3oBaTeJIbHOIO Mpouecca 1 00y4eHust

HHBAJIHUAOB U JIUII ¢ OrPAaHHYCHHBIMHA BO3MOKHOCTAMMU 310POBbA.

VYcnoBus opraHu3zallid U COACpKAHME OOy4YeHUS W KOHTPOJST 3HAHUM WHBAIMIOB U
obyvarormuxcsi ¢ OB3 mo gucnummae «EH. 01  HWuadopmarnka u  uHGOPMAIIMOHHO-
KOMMYHHKAITUOHHBIE TEXHOJOTUU B MPOGECCHOHATHHON JEATEILHOCTHY ONMPEACISIOTCS POrpaMMOi
JTUCHUIUIMHBL, aAaNTUPOBAHHON MPU HEOOXOIUMOCTH AJi1 00ydeHHUs yKa3aHHbBIX 00ydaromuxcsl.

Opranuzanus 00y4eHUs, TEKyIIed W MPOMEKYTOUHON aTTeCTallMi CTYACHTOB-UHBAIHIOB U
ctyneHtoB ¢ OB3 ocymecTBIsIeTCsT ¢ y4eTOM OCOOCHHOCTEH TMCHXO(U3UYECKOTO Ppa3BUTHA,
WH/MBUYAIbHBIX BO3MOXHOCTEH U COCTOSHUS 3/10POBbS TAKUX 00YYaIOLIHXCS.

Hcxons u3 ncuxou3nueckoro pasBUTHUS U COCTOSHUSL 3/I0pPOBbS CTY/IEHTOB-MHBAIUIOB U
cryaentoB ¢ OB3, opranu3yroTcsi 3aHATUSL COBMECTHO C IPYTMMHU O0YYaIOUUMHKCA B OOIIMX TpyIax,
UCIOJIb3YSl COLIMAJIbHO-aKTUBHbIE M pe(IIEKCUBHBIE METOJbI O0O0Y4YeHHsS CO3J1aHus KOMGOPTHOTO
MICUXOJIOTUYECKOT0 KJIMMAaTa B CTYIEHYECKOH I'pyIINe UK, IPU COOTBETCTBYIOIIEM 3asBICHUH TaKOTO
oOyuarolerocsi, MO HWHAMBUAYAIbHONW MpoOrpaMMme, KOTOpas SBISETCS MOAUPHUIMPOBAHHBIM
BapUaHTOM OCHOBHOM pabouell mporpamMmbl JUCHMIUIMHBL. [Ipu 3TOM conepkaHHe NPOrpaMMbl
OUCHUIUIMHBL He u3MeHsieTcs. VM3MeHstores, kak npaBuio, GopMbl 0OydeHHs W KOHTPOJIA 3HAHHIA,
o0pa3oBaTenbHbIC TEXHOJIOTHH U TUAAKTHUYECKHE MATEPUAIBL.

OOydeHHne CTyJIEeHTOB-WHBAIUIOB H CTyneHTOoB ¢ OB3 Takke MOXET OCYIIECTBISATHCS
WHIUBUAYAIBHO W/WIH C IPUMEHEHUEM JTUCTAHITMOHHBIX TEXHOIOTHA.

JucranunoHHoe o0yueHue obecreuyrnBaeT BO3MOKHOCTh KOMMYHHUKAIIUH ¢ MpernoiaBaTesiem, a
TaK ke C APYruMU 00ydaeMbIMH TIOCPEICTBOM BEOMHAPOB (HAIPUMED, C UCTIOIB30BAHUEM MTPOTPAMMBI
Skype) , 9To crmocoOCTBYeT CIUIOUEHHWIO TPYIIIbI, HANpPaBISIET y4eOHYIO TPYIIy Ha COBMECTHYIO
paboty, oOcykaeHue, IPUHITHE TPYIIIOBOTO PEIICHHS.

B yueGHOM mporiecce Il TIOBBIIMICHHUS YPOBHS BOCHPHUATHS M TepepabOTKH ydeOHOM
nH(OpPMALIUK CTYACHTOB-MHBAIUIOB U CTyAeHTOB ¢ OB3 mNpUMEHSIOTCS MyIbTUMEIUIHBIE H
CHelHaTM3UpPOBaHHbIE TEXHUYECKUE CPEJICTBA MTpUeMa-fepeiadyl yueOHo! nHopMaluu B JOCTYIMHBIX
dbopMax JuIsi CTYICHTOB C Pa3IMYHBIMH HApYIICHUSMH, OOECIICUMBACTCS BBIMTYCK aTbTEPHATUBHBIX
(hopMaToB TMEYATHBIX MATEPHAIOB (KPYHHBIM MPUPT), FTEKTPOHHBIX 00pa30BaTEIbHBIX PECYpPCOB B
dbopMax, aganTHPOBAHHBIX K OTPAHHYCHHUSM 370POBbS OOYYAIOIIMXCS, HATUYUe HEOOXOIMMOTO
MaTepUaIbHO-TEXHUYECKOTO OCHAIICHHUS.

[Mon6op u pa3paboTka y4eOHBIX MaTEpUaATIOB MPOU3BOIUTCS MPENOIaBaTeNIEM C YUE€TOM TOrO,
YTOOBI CTYJIEHTHI C HAPYIICHUSIMH CTyXa MOJIy4yanu HH()OpPMAaLHIO BU3YyalIbHO, C HAPYIICHUSIMU 3PEHUS
— ayauanbHO (HalpUMep, C UCIIOJIb30BAHUEM MTPOTPAMM-CHHTE3aTOPOB PEUH ).
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4. KOHTPO.Tb 1 OIIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOM
TV CHATIIAHBI

KoHTpons © oOleHKa pe3yabTaTOB OCBOCHHSI YYEOHOW JTHCIIUTUIMHBI
MpEenoaBaTesieM B IPOLECCE NPOBEICHUS 3aHATHIA,

VHIMBUIyaJIbHBIX 3aJIaHH.

OCYILIECTBIISAETCS
a TakKe BBINOJHEHHUS O0yJarolUMHUCS

PesynbraThl 00y4eHus
(OCBOGHHBIE YMEHUSI, YCBOCHHBIC 3HAHMS)

q)OpMBI N MCTOABI KOHTPOJISL U OLICHKH
pe3yabTaTOB OOYICHHS

B pesynbraTe OCBOCHMS
00yJaromuiics: JOIKeH
yMeThb:

paboTatrh B ONEPAIMOHHON CHCTEME;

paboTtath C TEKCTOBBIM pEIAKTOPOM; pabdoTaTh C
DIIEKTPOHHBIMU TaOIUIIAMU;

UCTIOJIB30BaTh CETEBHIC MPOTPAMMHBIC U TEXHUYECKHE
cpezacTBa B MpoQecCHOHATBHOMN eI TeNTbHOCTH;
BBIMIOJIHATH pabOTy € NPOTPaMMHBIMU CpEICTBAMHU
NOBBIIIEHUS UH()OPMAITMOHHON 0€301acHOCTH;
paboratb ¢ mNpodeCcCHOHATHPHO OPHUEHTUPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM;

MIOJIb30BATBCSl CPEICTBAMH CBSI3M M TEXHUYECKHMHU

y4eOHON  JTUCIUTUIMHBI

cpeacrBamu, IMPUMCHSACMBIMU JJISL CO31aHHuA,
00pabOTKH M XpaHEHHUSI IOKYMEHTOB;
OCYIIECTBIISITh  JIOKYMEHTAIIMOHHOE  OOecledYeHHe

npodecCHOHANBHON NIeATENbHOCTH C HCIOIb30BaHUEM
UH(POPMALIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH;
3HATh:

o0mue OPUHIUMBI PadOTBl ¢ 00OJOYKAMHU Pa3HbIX
OTIEpPAI[MOHHBIX CUCTEM;

npaBUila M METOABl MOJATOTOBKHM, COXpPaHEHUS U
pEAaKTUPOBAHUSI TEKCTOBBIX JOKYMEHTOB B DPa3HBIX
TEKCTOBBIX PEIAKTOPaX;

o0uiye TPUHLUIB  HMCIONb30BAaHUS  CTaHAAPTHBIX
(GYHKUIMH TpU BBIYUCICHUSAX, CIIOCOOBI MPEICTaBICHUS
pe3yabTaTOB B OOBIYHOM M rpad)iueCKOM BUIE;

METO/bI MOUCKAa He0OXOAMMOI MH(pOpMaLnK, TpaBUIa
MOJIb30BAHHSA OCHOBHBIMU CIyXk0amMu TJ00albHBIX
ceTei;

o0mmMid  MOAXON K  OpraHW3alul  Pa3MElICHHS,
0o0paboOTKM, TIOMCKA, XpaHEHUs W  Mepedadu
nHpopmanuu, 3aIIUTHI uH(popmauu oT

HECAaHKI[MOHUPOBAHHOIO JJOCTYTIA;

o0uye MpUHLIMIBI paboThl C Pa3IMUYHBIMU CUCTEMAaMHU
OpOHUPOBAHUS U PE3EPBUPOBAHNUS;

IpaBUJia HUCIHOJb30BAaHUS OPITEXHUKM M OCHOBHBIX
CPEICTB CBSI3H;
CTaHJapTHOE
JIEJI0NPOU3BOJICTBA;

MPOrpaMMHOE obecrieueHue

OLICHKa KOHTPOJIbHBIX paboT, OIeHKa
pPE3yNIbTaTOB BBITIONHEHUSI MPAKTUYECKOM
paboThl, OIlEHKAa YCTHOTO W MHUCHBMEHHOTO
omnpoca

[IpomexyTounass arrecranus B ¢dopMme
nuddepeHMpoBaHHOTO  3adeTa  — 2
ceMecTp.
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OO0mme KpUTEPHH OLICHKH Pe3yJIbTATOB OCBOCHUS AU CHUILINHBI

Hopmbl olLieHKM 3HAaHUH NpeAnosaraloT y4éT MHAMBUAYAJIBHBIX OCOOEHHOCTEH CTYIIEHTOB,
Qg QepeHIIMPOBaHHBIA MMOAX0] K O0y4YeHMIO, MPOBEpPKE 3HAHUN, YMEHUH, ypOBHA (OPMHPOBAHUS
KOMITETCHITNH.

B YCTHBIX M MHCBMEHHBIX OTBETAaX CTYACHTOB Ha NMPAKTHUYECKUX (CEMHHAPCKUX) 3aHATHUSX, B
COOOIICHUAX U JJOKJIAAAX, 3CCEe U APYrux (popMax ayIUTOPHOM U CAaMOCTOSITEILHON pabOThI, a TAKKE B
TEKYIIUX KOHTPOJIbHBIX paboTax y4YUTHIBAIOTCS: TJIyOMHAa 3HAaHWH, BIaJeHUE HEOOXOJUMBIMU
yMeHUsAMH (B OOBEME MpPOrpamMMbl), JOTUYHOCTh H3JIOKCHHSI MaTepuiia, BKIIOYas 0O0O0OIIeHus,
BBIBOJIbI, COOJIIOICHNE HOPM JINTEPATYPHON PEUH.

OLeHKYy «OTIMYHO» 3acilyKHUBaeT CTYAEHT, TBEPAO 3HAIOIMN NPOrpaMMHBIM MaTepuall,
CHCTEMHO ¥ TPaMOTHO M3JIAralouIfii ero, JeMOHCTPUPYIOMUI HEOOXOAUMbI YPOBEHb KOMIIETEHIIHH,
4yEéTKHE, C)KaTbleé OTBEThl Ha JONOJHHUTEIbHBIE BOINPOCHl, CBOOOJHO BIAACIOUIMM MOHATHHHBIM
anmnaparoM.

OneHKy «XOpOIIO» 3aciIyXHBAaeT CTYJIEHT, NPOSBHUBIIUI IOJHOE 3HAHUE IPOrPaMMHOIO
MaTepHuaia, JASMOHCTPHPYIOIUN cHOpMUPOBAHHBIE HA JOCTATOYHOM YpPOBHE YMEHHUS M HaBBIKH,
yKa3zaHHbIE B IpOrpaMMe KOMIIETEHIIMH, MAONYCKAIOUIMH HENPUHLUUIHNAIbHBIE HETOYHOCTHU IIpH
U3JI0’)KEHUU OTBETA Ha BOIIPOCHI.

OneHKy «yIOBJIETBOPUTEIBHO» 3aCIYyXKHMBAET CTYAEHT, OOHApyXUBLIMH 3HAaHUS TOJIBKO
OCHOBHOTO MaTepuaya, HO HE YCBOMBIIMHA J€Tajld, JOMYCKAIOMUN OIMMOKM MPUHIUIHAIBLHOTO
XapakTepa, JEMOHCTPUPYIOIIMI HEe A0 KOHUA C(HOPMHUPOBAHHbIE KOMIETEHIIMH, YMEHHs
CUCTEMATHU3UPOBATh MaTepUall U AeaTh BBIBO/BI.

OneHKy «HEyIOBJIETBOPUTEIbHO» 3aCIyXKHMBAE€T CTYAECHT, HE YCBOUBIIMHA OCHOBHOI'O
CoJZiepKaHUsl MaTepuaslia, He YMEIOHMIMHA CHCTeMaTU3UPOBaTh MHQOPMALHMIO, JeNlaTh HeoOXOIuMbIe
BBIBOJIbI, YETKO M I'PAaMOTHO OTBEYaTh Ha 3aJaHHbIE BOIPOCHI, AEMOHCTPUPYIOLINI HU3KUH ypOBEHb
OBJIa/IEHUS] HEOOXOIUMBIMH KOMIIETCHLIUSMH.

OuenuBanue cTyeHTa Ha TU(PepeHINPOBAHHOM 3a4eTe M0 AUCHHUIINHE

OneHka «OTJIMYHO» BBICTABISETCA CTYAEHTY, €CIM OH [JIYOOKO M IPOYHO YCBOWII
[IPOrpaMMHBIN MaTepuall, MCUEPIBIBAIOLIE, IIOCJIECI0BATEIbHO, YETKO M JIOTMYECKH CTPOHMHO €ro
U3JIaraeT, yMeeT TECHO YBS3bIBaTb TEOPUIO0 C INPAKTUKOHW, CBOOOJHO CHpAaBISIETCA C 3aJadaMH,
BOIIPOCAMM UM JPYTMMHM BUJAaMU I[PUMCHEHHUS 3HAHUM, HE 3aTpydHAETICS C OTBETOM IIpU
BUJIOM3MEHEHUH 3aJlaHUH, TPaBUJIbHO 0OOCHOBBIBAET IPUHATOE PEILIEHHUE, BIIAJAEET Pa3HOCTOPOHHUMHU
HaBbIKAMU Y IPUEMAMU BBIINIOJHEHUS IPAKTUYECKUX 3a4a4.

Onenka «xOpoIo» BBICTABISIETCA CTYJEHTY, €CIIM OH TBEPAO 3HAET MaTEepHall, FPaMOTHO M IO
CYILLECTBY H3JIaraer €ro, He JOIyCKas CYILIECTBEHHBIX HETOYHOCTEW B OTBETE HAa BOIPOC, IIPABUIILHO
IIPUMEHSET TCOPETHUYECKHE IIOJIOKEHUS IPH PELICHUM MPAKTUYECKMX BOIPOCOB M 3a/1ad, BIAACET
HEOOXOAMMBIMU HaBBIKAMHU M MTPUEMAMH UX BBITIOTHEHUSI.

OneHka «yZOBJIETBOPUTEIBHO» BBICTABIAETCS CTYACHTY, €CIM OH MMEET 3HAHMs TOJBKO
OCHOBHOI'0 MaTepualla, HO HE YCBOWJI €ro JETaJel, IOIYyCKAaeT HETOYHOCTH, HEIOCTATOYHO
IpaBUIbHBIE  (DOPMYITUPOBKH, HApYIIEHUS JIOTMUECKOW IIOCIEJOBATEIBHOCTH B  H3JIOKEHHUU
MPOrpaMMHOT0 MaTepuaa, UCIBIThIBAET 3aTPYIHEHUS MPH BBITIOJIHEHUH NMPAKTHYECKUX Pa0OoT.

OneHka «HEYIOBIETBOPUTEIBHO» BBICTABIIAETCS CTYIEHTY, KOTOPBIM HE 3HAET 3HAYMTEIbHOU
YacTH MPOrpaMMHOI0 Marepuaja, JAOMYCKAaeT CYIIECTBCHHbIC OIIMOKH, HEYBEPEHHO, C OOJBIIMMHU
3aTPyAHEHUSIMH BBINOJIHACT IpakTudyeckue padorsl. Kak mpaBmiio, OlEHKa «HEYJOBIETBOPUTEIBHO
CTaBUTCSl CTYJAEHTaM, KOTOpPbIE HE MOTYT MPOJOJIKUTH O00ydeHue 0Oe3 MOMOIHUTENbHBIX 3aHATHH 110
COOTBETCTBYIOIEH NUCLUATIINHE.

IlepeyeHb BONPOCOB /IJisl NOATOTOBKHU K AU PepeHUMPOBAHHOMY 3a4€Ty 0 AU CHUIJINHE
1. TIpenmer u 3amaun nudopmMaTHKa ¥ MHPOPMALMOHHO-KOMMYHUKALIMOHHBIE TEXHOIOTHH B
po(hecCHOHATLHOM JIEATEIIEHOCTH
2. Ionsatus Oq)I/IC, ACJIOMPOU3BOACTBO, ABTOMATHU3ALIUA ACTIONPONU3BOACTBA.
3. Hcropus Aenonpou3BOACTBA.
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DBOJIIOLHS KOMITBIOTEPHU3ALNH TTPEATPUATHMN.

DBorOIHS 0(PUCHOTO MPOTPAMMHOTO 00ECIICUCHHSI.
CoBpeMeHHbBIE OPUCHBIE TTAKETHL.

Microsoft Office Standard Edition. Microsoft Word.
Microsoft Office Standard Edition. Microsoft Outlook.

. Microsoft Office Standard Edition. Microsoft PowerPoint.
10. Microsoft Office Standard Edition. Microsoft Excel.

11. Uurerpanus npunoxenuit MS Office.

12. JononnurensHbIe 0QUCHBIE TPOTPaMMEL.

13. AnbrepHaTHBHBIE OPHCHBIE MAKETEHI.

14. JoxyMeHT006G0pOT Ha COBPEMEHHOM IIPEAIPHATHH.

15. UndopManrorHbIe CBA3M MPEANPUSITHS.

16. inTepHeT/MHTpaHET M CTPYKTYpPa MPEANPHATHS.

17. Opucnas Texnrka u MHPOPMALMOHHEIE TOTOKH B COBPEMEHHOM O(HUCE.
18. Texnonorun nepeBoga GyMa)HbBIX JOKYMEHTOB B 3JIEKTPOHHBIE.
19. Buzp! cuctem BBOJA TOKyMEHTOB.

20. TIpoayKThI UIst TIEPCOHANBHOTO BBOZIA (POPM.

21. ABToMaTu3anus JOKyMEHTOO00POTA.

22. IOpuanueckas cuiia 3JIEKTPOHHOTO JOKYMEHTA.

23. DNeKTPOHHBIH 0OMEH TOKYMEHTAMM.

24. JloxkyMeHT0060pOT Ha 0a3e DIEKTPOHHOM ITOYTEL

25. CucreMbl aBTOMaTU3MPOBAHHOTO JOKYMEHTOO00OPOTA.
26.'no6anbHas CeTh MHTEPHET.

27. Texnonorus MHTepHETa KaK HaJEKHAS TEXHOJIOTHS JOCTABKH JAHHBIX.
28. Anpecanus B UHTEpHETE.

29. O630p ceppucos Unreprera.

30. Bcemupnas nayruaa (WWW).

31. Bpay3zepsrl.

32. Cpencrsa coznanus Web-caiiToB.

33. Iouck undopmanuu B Web.

34. DnexTponHas noura.

35. ®yHKIUK MOYTOBEIX KIIMEHTOB.

36. Criucky pacChUIKU U CETEBBIE HOBOCTH.

37. PanponanbHoe BiageHue O(QUCHBIMHU IIPOrPaMMaMH.

38. llpuunnsl Bo3HUKHOBEHHUS IPpoGieM ¢ U T-0e30MacHOCTBIO.
39. CpencTBa KOHTpONA H0CTyna K JoKymeHnTam B MS Office
40. Konrpons mocryna k Web-pecypey.

41. AnmapaTHble cpeacTBa KOHTPOJIS IOCTYIIA.

4?2. BroMeTpudecKue CpeacTBa KOHTPOJIS JOCTYIIA.

43, TlonsTne xpunrorpadus.

44. Iudpossie cepTHHUKATHL.

45. CucTtema MOANUCaHHBIX TIPUIIOKEHHH,

46. Knaccupukanys BpeIOHOCHBIX IPOIPAMM.

47, TlpuHUUIIEL pabOTHl AHTHBUPYCHBIX IIPOTPAMM.

48. TlomynapHble aHTUBUPYCHBIE IPOIPAMMBI.

49. OnacHocTb MCoNB30BaHMs HesmreH3norHoro [10.

000N L
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