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CUCTEMA MEHEJDKMEHTA KAUECTBA
Opranu3aitMoHHO-IIPaBOBas JOKYMEHTAIIUS

I[TOJIOXKEHHUE crpanuna 2 u3 8

OB OTBOPOYHON KOMHUCCHU GUITUAJIA ®I'EOY BO

«COYUHCKHWN I'OCYJAPCTBEHHbIM YHUBEPCUTET

1. O6mue nmojoKeHus

1.1. OrGopounas xomuceust pumana PIBOY BO «Counnckuii rocy 1apeTBeHHbIiH YHHBEPCUTET»
(aree - orOopounast kovmeenst (wmata CI'Y) SBiseTcs NOApasie/ieHHeM PHEMHON KOMHCCHH
(pezrepasbHOIO roCyapCTBEHHOIO GIOIDKETHOIO 00PA30BATELHOTO YUPEIKICHHS BHICIIErO 0OpazoBaHmst
«CounHCKuit rocyiapeTBenHbIit yausepeuter (natee — CI'Y, Vangepenter).

1.2. OrGopounas komucenst prummana CI'Y coznaercs ¢ 1esbio OpraH3aIyg IpHemMa MPasKIaH Ha
obyueHHe 110 0OpasOBATEIBHBIM HPOIPAMMAM BBICIIEr0 OOPa3OBAHMS — MPOrpaMMaM GaKalaBpHara,
CICUMATIMTCTA, MArUCTPaTypbl M OOpasoBaTe/IbHBIM [IPOIPAMMaM  CPEJIHETO  TIPOPECCHOHATEHOTO
obpazosanus B prman GI'EOY BO «CouuHekuii rocyiapeTBEHHbIH YHUBEPCHTET.

1.3. O1Gopounas komucens prmaia CI'Y B coeii paboTe pyKoBOJCTBYETCH:

- GenepanbibM 3axonom Poccwmiickoit Depeparyn ot 29.12.2012r. No273-D3 «O6 06pazoBanuy B
Poccuiickoit Denepariny;

- INpukasom MunoGpnayku Poccumor 21.08.2020r. Ne 1076 «O6 yrsepsxiennu lopsiika npueMa
Ha 00y4YeHHe 110 00pa3oBaTE/bHBIM IPOIPAMMAM BBICLIEr0 00pa3oBaHMs- MPOrpaMMaM OaxaiaBpuara,
TIporpamMMam CIielMaMTeTa, IPOrpaMMaM MaruCTpaTyphly;

- Hpukasom MunoGprayxm Poccni ot 02.09.2020r. Ne 457 «OG yrepaciermu Topsika npremMa
Ha 00yHCHKE N0 06pa30BaATENHLHBIM IPOI PAMMAM CPEHETO IPOYECCHOHATHHOTO 00PA30BAHMSI;

- JICHCTBYFOIIMM 3aKOHOJIATENIHCTBOM B chepe 00pazoBanms;

- Yerasom CI'Y;

- IHonosxenmem o npruemuoii komucenu CIY;

- IIpaBunamu npriema 8 CI'Y;

- HHBIMH JIOKQITbHBIMH HOpMaTHBHBIMA akTamu CI'Y,

1.4. OctoBibMU 3a1a4amMu 0TO0pouHOI Komucenu punnana CI'Y smistores:

- obecrieueH e COOIFOIEHHSI TIPaB IPAKIAH Ha 0OPA30BAHNE;
- BBIIIOJITHEHHE TOCYIapCTBEHHBIX TpeboBammii K npuemy B puyman CI'Y;
- COOIIOZIENHE TIACHOCTH M OTKPBITOCTH BCEX MPOLIELYP TTPHEMA.

2. Cocras or6opounoii komuccun ¢puianana CI'Y

2.1. CocraB orGopounoit xomuccun ¢Qummana CI'Y yreepimaercs npuxasom CIY,
KOTOPBIH SIBJIAETCA MpeJiceiaTeneM NpHeMHoi koMucenu. [Ipecearens oT60pouHoil KOMECCHH
¢mmana CI'V Hecer OTBETCTBEHHOCTD 3a BBIITOJIHCHHE KOHTPOJLHBIX IH(P IpueMa (riraaom,
COOJIIO/ICHHE  3aKOHOJATENILHBIX AKTOB M HOPMATHBHBIX JOKYMEHTOB 110 (JOPMHUPOBAHHIO
KOHTHHTEHTa OOyYalolHXCs, ONpesessieT 00f3aHHOCTH WIEHOB OTOOPOYHOM KOMHCCHH,
YTBEPXKAACT IIaH ee paboThI.

2.2. B coctas otbopounoii komuccnn $pumana CI'Y Bxomsr:
- IpeJiceaTesb 0TOOPOUYHON KOMHCCHH;
- OTBETCTBEHHBIN CEKpeTapb 0TOOPOYHON KOMUCCHH,
- 3aMCCTHUTECJIM OTBETCTBCHHOI'O CEKpeTaps1 OT60pO‘{HOﬁ KOMHCCHHU.

2.3. IlpencenareneM oT00pounoil KomMuccuu dumuana CI'Y aBasercs aupextop (uimana,
HazHayaeMbIit nmpukazom CI'V.
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2.4. Paboty orGopounoit komuccnu ¢uwmana CI'Y u JelonpoM3BOACTBO, a TaKKe
JTUYHBINA IpueM [IOCTYIAFOUINX U poJuTENCH (3aKOHHBIX [peJICTaBUTEIICH )
HECOBEPUICHHOJCTHUX 00y4alOUMXCsl OPraHu3yeT OTBETCTBCHHBIM CeKpeTaph OTOOPOYHOM
komuccuu ¢ummana CI'Y, xoropblit HasHadaercst npukasom CI'Y w3 gmena mpodeccopeko-
IPeIo/IaBaTe/Ibekoro coctapa (umana. OTBETCTBEHHBIH CEKpeTapb OTOOPOYHON KOMHCCHH
¢umnana CI'Y Ha3HavacTCs €KEroaHo.

2.5. Jlna obecneuenuss paGotel orOopounoil kommccnu ¢umuana CI'Y wu npuema
JAOKYMEHTOB OT Jinn, nocrynalomux B ¢Guman CI'Y, npukaszom aumpekropa (uimana
YTBEPKIACTCA TEXHHUCCKUII IEpCOHAI M3 4YUCIa HMHKEHEPHO-TEXHHYECKHX pPabOTHHKOB
(uimana, y4eOHO-BCIIOMOraTeNIbHOrO MEpCOHANA, a TakKe U3  uuciaa  npodeccopeKo-
MPEroaBaTesIbCKOro nepcoHaa, pabOTHUKOB U CTYJACHTOB (puinaa.

2.6. Jlna opraHM3alMiM W HPOBEACHHS BCTYIUTEIBHBIX MCIBITAHUN, I[IPOBOIAUMBIX
(unuanoM caMOCTOSITENEHO, IPOBEPKH M OLECHHBAHUS BBIIOJHEHHBLIX TECTOBBIX 3aaHHil
CO3JIAIOTCSL  DK3aMEHAIlMOHHas M anesusiguoHHas komucenn B ¢Quwmane CIY. CocraBbl
9K3aMCHALMOHHON M aneJIIsIIMOHHON KOMUCCHI (POPMUPYIOTCS U3 YMCiia HAUOOJIeE ONBITHBIX M
KBaJM(HUIUPOBAHHLIX HAYYHO-NEIAarOrHYecKUX pPabOTHHKOB [0 MPEACTABICHUIO JUPEKTOpa
¢umumana  w  yreepxpaiorcs npukazamu  CI'V. Tecrosble 3amanus — pa3pabaThIBalOTCs
sK3aMeHannoHHoN Komuccuei CI'Y u nepenaiores B GuiIHall i HPOBEACHHS BCTYIIHTEIbHBIX
UCTIbITaHUH 13 npueMHOM komuccun CI'Y B COOTBETCTBHM C pacluCaHHEM TIPOBEICHHS
BCTYIIUTEIbHBIX UCIIBITAHHIA.

2.7. Cpox mnonaHomouuit or6opounoii xomuccuu ¢uimmana CIY  cocraBiser oJUH
KaJICHIapHBIN TOJI.

2.8. TlomHOMOUMST M TOPSIOK JESTCIBHOCTH 0TOOpouHoi Komucenu Qumana CI'Y,
AK3aMCHAIIMOHHbBIX u aneJIaIMOHHBIX KOMMCCHIA OIIpEACISACTCS COOTBCTCTBYIOLIIUMHU

IHonoxxenusimu, yrBepxiaembivu npukazom CI'Y,

3. Opranmsanus pa6oTel 0T60pouHoii kKomuccun gpuinana CI'Y n
JAeJIONPOH3BO/ICTBA.

3.1. Opranuzanust pabotsr oT6opoynoil KomMuccnu Quimana CI'Y u 1eronpousBojicTa
HarpasjieHa Ha oOecrieyeHHe COOJIIOJCHUS NpaB JMYHOCTH U BBIIOJIHCHHE TOCYIAPCTBEHHBIX
TpeOoBanuit k npuemy B CI'Y.

3.2. TlonnomMouma M NOPAAOK IEATCIBHOCTH OTOOpOUYHONH Komuccuu ¢ummanma CI'Y
onpenensercs HactosuM [lonoxenuem, yreepxkaaembim ripukazom CIY.

3.3. Bomnpocsl, cBs3annble ¢ paboToil orbopounoit komuccun ¢Gumana CI'Y, BeiHOCSTCS
Ha 3ace/ianus npueMHoi komucceun CI'Y.

Pemenus orbopounoit ¢pmwmana CI'Y u npuemnoit komuccuit CI'Y npunumaiorcst B
CTPOTOM COOTBETCTBHM C JACHCTBYIOUIMM 3aKoHojaTenbcTBOM Poccuiickoit  ®enepanuu,
3aKOHAMHU, HOPMATUBHEIMU IIPABOBBIMM aKTaMH B 00jacTu oOpazoBanus cyOnekToB Poccuiickoii
Qenepanun, Munobpuayku Poccun, MunnpocBemenuss Poccust B HOPMaTHBHBIMH
JnokyMmeHtamMmu  CI'Y  mpocTeiM  OOJBIIMHCTBOM TOJIOCOB (MpHM  HANMWYUM He MeHee 2/3
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YTBEPXKJICHHOT'O COCTaBa), B TOM YHCJIE IPU BOSHHKHOBEHHH BOIPOCOB, HE MPELYCMOTPEHHBIX
COOTBETCTBYIOIIUMH JIOKYMEHTAMH.

3.4. Pemenus orGopounoit xommccun ¢ummasa CI'Y opopMiIsioTes NTpoTOKOIaMH,
KOTOpBIC  IOJIHUCBIBAIOTCS — MpejcenaTesieM OTOOPOYHON KOMHUCCHHM M OTBETCTBEHHBIM
ceKkperapeM 0TO0pOUHOH KoMuccuu (unmana CIY.

3.5. OrBercTBeHHbIH cekperaph 0oTOOpounHON KoMuecuum ¢Qumuana CI'Y u  ero
3aMECTHTENb 3a0JIaTOBPEMEHHO TOTOBSAT pA3IM4HbIe WHPOPMAIMOHHBIE MaTepHalbl, OJIAHKH
HEOOXO/MMOH  JIOKYMEHTALMM, TIPOBOJAT MOJO0pP TEXHHYECKOrO MepcoHa a, 000pyAyIOT
MIOMEIIEHHMS JUTs pabOThI OTBETCTBEHHOTO CEKpeTapsi, 3aMECTHTENsi OTBETCTBEHHOTO CEKpETapst U
TEXHUUYCCKOro repconana, o(GopMIsIOT CIPaBOYHBIE MaTepHajbl [0 BOIpPOCAM MpUEMa,
00eCIeunBaroT YCIOBUA XPaHCHHS JIOKYMEHTOB.

3.6. Or6opounast kommccust ¢Gwmana CI'Y  opranusyer (yHKIHOHMPOBAHUE
Tene()OHHBIX JIMHUI JUIsl OTBETOB HA BOIPOCKI IIOCTYHAIONIHX.

3.7. OrGopounas xommuccust ¢umuana CI'Y  opramusyeT npueM JOKYMEHTOB, HX
IIPOBEPKY, BBOJ JaHHLIX B MH(popmanuonnyto cucremy 1C: Yausepcurer ITPO® (Ilpuemuas
xomuceus), 1C: Komepx (Ilpuemuas koMHCCHS), TPOBENEHHE BCTYNHUTENbHBIX UCIBITAHUN H
3aYHCIICHHE Ha IPOTPaMMBI BBICIIEIO H CPEJHEro MpodhecCHOHATBHOT0 00pa3oBanus B (HIHal
CIY,

B mnepuox mpuema pokymentoB orbopounas komuccus (uumana CI'Y  exenneBHO
pasmewlaer Ha opunHanbHoM caiite unmana CI'Y B cetn «Mutepuery:

- UHQOPMALMIO O KOJMYECTBE ITOJAHHBIX 3asBICHHI W KOHKYPC, B COOTBETCTBHH C
[IpaBUJIaMHU TIPOBEJICHUSI KOHKYpCa,

- CITUCKH JIUII, MOJABIINX JIOKYMEHTHI.

3.8. Ilonaua 3asgBnenus o npueme B GHIHAI PETHCTPHPYETCS B XKypHAJIE. 3asBIeHHs
HOCTYHAIOUIMX PEruCcTpUpyIoTess B uHpopmanuoHHoit cucreme 1C: VYuupepcurer ITPOD
(ITpuemnas xomuccusi), 1C: Kosureqox (Ilpuemnas komuceus), a take B 6aze PUC THA u
npueMa u Apyrux 0asax JJaHHBIX OPraHOB rOCYAapcTBEHHOM BiacTH Poccuiickoit deepanuu.

3.9. Ha xaxmoro mocrymaromero 3aBOAMTCA JIMYHOE JIEN0, B KOTOPOM XPaHSTCS BCE
CIIaHHBIE MM JIOKYMEHTLI U MaTepHUAaJIbl CJIa4ui BCTYITUTEbHBIX HCIIBITAHHUII.

ITocne w3jganus NpUKA30B O 3aUUCIIEHUH, JHUYHBIE JIeJIa 3aUYUCIIEHHBIX IE€PEIaoTCs B
OTJIeN KaJIpoB (puinana.

IIOKyMCHTLI IIOCTYyIIaromux, HEC 3a9YUCJIICHHBIX B (bnnnan, BO3BpamaroTCsa MoCTyInaromemMy
HJIA 3aKOHHOMY TipezictaBuTelnto. I1o uereyenunto 1 rojia opuruHaibl JOKYMEHTOB TIEPEIAlOTCs B
apXuB, KOITMA — YHHYTOKAIOTCS.

4. IIpaBa 1 06s13aHHOCTH WIEHOB 0TOOPOYHOIT KoMuccnu Gpuinana CI'Y
4.1. Ilpencenarens orbopounoi komuccnu Qusmana CI'V:
- BHOCHT IIPEJUIOKEHUA 10 KaJApoBOMY coctaBy orOopouHoit xomuccuu ¢ummana CI'Y
JUIsL YTBEPKACHUS IIPEJiceiaTeieM IpUeMHOM komuccuu, pekropom CI'Y;
- OPraHMU3yeT U PpyKOBOAUT paboToil 0TOOpouHOi Komuccun pusmana CI'Y;
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- TOTOBHUT MpPC/UIOKCHHA 110 3a4HCICHAIO B YMCIO CTYACHTOB JUIA  YTBEPIKICHMS
npuemMHoi komuccuei CI'V;

- TIPE/ICENATENILCTBY T HA 3ace/lanusX 0TO0pouHoi Komucenu uimana CIY;

- Y4acTBYeT B 3aceJaHuAX npueMHoil komucenn CI'V;

- HCCCT OTBETCTBCHHOCTb 3a HCUCIOJHCHHC (HEHAUIC/KAINEE HMCIOJHEHHE) CBOUX
JIOJDKHOCTHBIX 00513aHHOCTEH B COOTBETCTBHH € 3aKOHOIATEIBCTBOM PD.

4.2. OrBercTBennslit cekperaps 0T6opounoit kKomuccrnu dpumana CI'Y:

- pacnpefienser 00M3aHHOCTH MEXK/Ty HepCOHATIOM 0TOOpouHol Komucenu Gumana CI'Y
¥ KOHTPOJIUPYET UX paboTy;

- pasmemnaer llpasuna npuema m Apyryio HHGOPMALHIO 110 NPHEMY Ha O(GHIHATLHOM
caiite Gpunuana B cetn «MHTEpHET» B yCTAHOBIICHHBIE CPOKH;

- HECET OTBETCTBEHHOCTDH 3a NPABHIILHOCTE IIPUHATBIX JOKYMEHTOB OT HOCTYNAIOMINX, HX
PCTUCTPAlMIO B JKypHAJaX, perucrpanuio B uHdopmanmonHoi cucreme 1C: Vumpepcuter
HPOO® (Ipuemnas xomucens), 1C: Komnemwx (Ipuemnas komucens);

- HECET OTBCTCTBEHHOCTH 3a CBOCBPEMEHHYIO MOAIOTOBKY HEOOXOUMOM JOKYMEHTALIUH
[0 [PUEMY, THPAKUPOBAHUC HSK3AMECHAIIMOHHBIX MarepuanoB, monyuyeHublx u3 CIY,
pasMeIenne HHPOPMAUMKH O Pe3yJIbTaTaX BCTYHNHTEBHBIX HCHBITAHMH, 32 NPCAOCTABICHHUC
OTYETHBIX M CTATHCTUYECKUX JIAHHBIX;

- KOHTPOJIMPYET pasMenicHue 000pyI0BAHMS C HOAKIIOYEHHEM KOMIILIOTEPHBIX padounx
MECT K ceTH «MHTEepHET» B BBIICIEHHBIX ayJMTOPUSX U OecriepeGoinylo paGoTy TeXHHICCKHX
CPE/ICTB;

- Biammojericteyer ¢ CI'Y mo oprammsanmn paGorer 1C: Vumsepeuter [TPO®
(IIpremuast komuccens), 1C: Komneok (ITpuemunas komucens);

- KOOPZMHUPYET BBOI MH(DOPMAIMU B 3JIEKTPOHHBIE MHGOpManmonnsle cucrembl 1C:
Yuugepeurer [TPO® (Ipuemuas komucens), 1C: Komnemk (Ipremuas KOMHUCCHS );

- IPOBEPSICT MPABMILHOCTH (JOPMUPOBAHMUS JIHUHBIX JIEJT TIOCTYHAOIHX

- OPTraHM3yeT ¥ KOHTPOJMPYET Hepeiauy JMYHBIX JIeN 3a9HCIICHHBIX B OT/Ie] KaJlpoB;

- TOTOBUT TEKYIIUE OTYCTHI U OTYET 10 uroram npuema B ¢pumman CI'Y u nepenaer ero
OTBETCTBCHHOMY CEKPETApPIO MPUEMHONM KOMUCCHH B YCTAHOBIICHHBIE CPOKH;

- HCCET OTBETCTBCHHOCTb 3a HEUCIOJIHEHHE (HEHAJUIeXkKAIlee HCIOIHEHHE) CBOHMX
JOJDKHOCTHBIX 00S13aHHOCTEH B COOTBETCTBHH € 3aKOHOIATCILCTBOM Pd.

5.0T14yeTHOCTH 0TOOpOUHOIT Komucenn Gpumana CI'Y
5.1. Pabora orGopounoii komuccun Qummana CI'Y  3aBeprmaercss  oT4eTOM
OTBETCTBEHHOT'O CeKpeTaps oTOopouHoil komuccun ¢umana CI'YV m Bximoudaercs B orTuer
OTBETCTBEHHOTI0 CEKpeTaps MPHEMHON KOMUCCHH 1o utoram Tpuema Ha Yuenom Copete CI'Y B
YCTaHOBJICHHBIC CPOKH.
5.2. B Ka4ecTBe OTYETHBIX JOKYMEHTOB IPH MPOBEPKE PabOThl OTOOPOUHON KOMUCCHH
¢umania CI'Y BeICTYIAIOT:

- [lonoxenue o npuemnoit komuccun CI'Y;
- [ostioxxenne 06 or6opounoii komucenu Guauana CI'Y;
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- [Honoxenne 00 sx3amenanuonnoi komuccuun CI'Y;

- [onoxenne 06 anemmonnoi komucenu CI'Y;

- [IpaBuna npuema;

- JIOKYMCHTBI, yCTaHaBIMBAIOIIME KOHTPOJIbHBIC HU(PLI NPHUEMa M YCTAHOBJICHHOE
KOJIMYECTBO IICJICBBIX MCCT;

-IPUKA3bl 10  YTBEPXKJCHHMIO  COCTaBa  IPUEMHOH  KomMHccHH,  0TOOPOYHOIA,
9K3aMEHAIMOHHBIX U aleUBIIIHOHHBIX KOMUCCHIL;

- IPOTOKOJIBI 3acefannii orbopounoit komucceun Qpuanana CI'Y;

- IIPOTOKOJIbI pCI_HCHI/Iﬁ aHCJ’IJ’IHHI/IOHHOﬁ KOMHCCHH

- XKypHaJIbI PErHCTPAI[UH TIOCTYAIOIINX

- JIOTOBOPEI O 1[EJIEBOM IIPpHEMe (IIPH HATHIHH ),

- pacnucaHue BCTYMUTEIbHBIX HCITBITAHUI;

- DK3aMEHAI[MOHHBIE BEOMOCTH;

- IPHKA3EI O 3aYHCIICHHH B COCTAaB CTYJICHTOB;

- IMYHBIC JIeJIa MOCTYHAOIHX.

5.3. o odunmansHOMY 3ampoCy CBEICHHUSI O Pe3yJIbTaTax prueMa MOTYT ObITh TIE€pe/lanbl
B Oprasbl ylpasjieHus 00pa3oBaHueM, Cl1y>KObI 3aHATOCTH.

6. 3akIoYUTEILHBIE MOJI0KEeHH s
6.1. Hacrosiee ITonosxenne BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPIKIEHUS TIPUKA3OM
cry.
6.2. Hacrosiee [Tonoxenne pamenaercs B HHGOPMAIMOHHO- TEJTEKOMMYHUKAIIMOHHOM
cetu «Murepuer» Ha opunmanbHoM caiite Gummana CI'Y.
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B [losio:xenne 06 ordopounoii komucenu puiauana ®I'EOY BO «CI'Y»

Howmep
U3MEHE-
HUS

Homepa nuctos

3aMCHCH-
HbIX

HOBBIX

aHHYJIMPO-
BAHHBIX

OcnoBanue
TSI
BHECECHHUA
H3MEHEHUH

[loamuce

Pacmmdposka
HO/ITHCH

Jlara

Jlata
BBEJIEHH
HU3MCHCHMHA
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Jlner o3naxomienus
¢ Iouoxenuem 06 ordopounoii komucenn duanana GI'bOY BO «CI'Y»

» O3HaKOMUIICS
No ni/mt JlomkHOCTH Gamvunus, 1.0.

Harta [Toanuce
1 2 3 4 5




